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Is the speaker 

a VA 

employee? 

Ask the speaker to complete and submit an IRS Form W‐9 to obtain 

the speaker’s Social Security number and mailing address.  Issue an 

IRS Form 1099 Misc. if the payment(s) to the individual in one 

calendar year are $600 or more regardless of whether the check will 

be paid to the individual or to a nonprofit.   

Is the subject of the speaker’s 
presentation related to the 

speaker’s official VA 
duties?  [See definition of 

“related” at §2635. 807(a)(2).] 

NO 

Have the speaker obtain a written 
opinion from a VA attorney or ethics 

official and then follow instructions for 
“yes” or “no.” 

Do not pay an honorarium or speaker fee regardless of whether the 
speaker is on annual leave or administrative leave/ authorized 

absence/official absence [5 CFR §2635.807] or intends to direct 
payment to a nonprofit. Exception: teaching certain courses offered by 

universities or sponsored and funded by the federal government  
[5 CFR 2635.807(a)(3)]. 

YES 

YES 

NO 

UNCERTAIN 

Is the speaker on 
off duty status 
(i.e., on annual 
leave or outside 

of normal VA duty 
hours)? 

Have the speaker complete and submit an IRS Form W-9 
to obtain the speaker’s Social Security number and 

mailing address, before issuing payment.  Issue an IRS 
Form 1099 Misc. if total payment(s) to the individual in 

one calendar year are $600 or more regardless of 
whether the check will be paid to the individual or to a 

nonprofit. 

If the speaker is on VA duty (normal VA duty hours, administrative leave, authorized absence 
and official absence = “on duty” status), do not pay the speaker an honorarium or speaker 

fee.  Payment would constitute dual compensation [§18 USC 209] regardless of whether the 
speaker directs payment to a nonprofit organization. 

NO 

YES 


